
 

 

 

ENGLISH TRANSLATION 

S. No. FUNCTIONAL PROCEDURE ALLOWED TIME PERIOD 

1 2 3 

 
 
 
 
 
 
 
 

1 

The process of applying for inclusion in the 
master data base by the recognized 

educational institutions located in the state 
should be done through the Education 

Department, obtaining the password from the 
District Social Welfare Officer (new institutions) 
and filling/uploading the complete information in 

the master data and making it digital. To 
authenticate by signature. Digital signatures by 

all the institutions by entering/updating the 
information like type of course, total number of 

seats per course, fee determined by the 
competent level, course wise marks (in case of 

semester, including the marks of two 
semesters), name of course wise affiliating 
agency/university etc. To authenticate from. 

 
 
 
 
 
 
 

15 July 2021 to 10 august 2021. 
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2 

 
Within the state, the nodal officer of the 

concerned university and other affiliating 
agency and the district school inspector 

(for class 11-12) should mention the 
educational institution, course, type of 

course, number of seats and fees etc. and 
verify its authenticity online 

 
 
 

From 11 august  2021 
to 

31 September  2021 
 

 
 

4 

Students should apply online. (Online 
application for students will continue from 

20 July 2021 to 21 October 2021.) 
 

 
From 20 July 2021 

to 
28 august 2021 

 

 
 
 

6 

The hard copy of the online application 
form should be submitted by the students 

to the educational institution along with the 
desired attachments. 

 

 
Within four days of filling the application 

form, latest by 01 September 2021. 

 
 
 
 
 
 
 

7 

The educational institution should match 
the hard copy of the student's online 

application form and all the details of the 
student with the original records and 

receive the online application, verify and 
forward the online application. 

 
(Note- forwarded from the institution from 

22 July 2021 to 07 September 2021. 
The data of students for correct renewal 

will be included in the data for payment on 
01 October 2021.) 

 
 
 

payment on 01 October 2021) 
 

 
 
 
 
 
 
 
 

Form 22 July 2021 to 07 September 2021 

 

 

 

 



 

 

 

 

 



 

 

 


